
Dear [your dean/chair’s name]:

To ensure that [institution’s name] continues to be on the cutting-edge of the best pedagogical practices, I would like to attend The Teaching Professor Conference, a three-day faculty development conference in Washington D.C., June 1-3.
This conference features plenary sessions, workshops, and non-stop networking through which I will discover researched-based techniques on how to connect with today’s students, use new technology, and apply active-learning strategies from nationally recognized experts.

Benefits of Attending
By attending this conference, I will learn theoretically sound ideas covering these topics:   

· Course design 

· Grading and feedback 

· Student participation
· Learner-centered teaching 
· Teaching and engaging unprepared students
· Active learning techniques
· Assignment strategies
· Teaching and learning with technology

My participation in this conference will equip me with new skills and strategies that will augment my strengths as a teacher and mentor.  I will return reinvigorated and ready to share my new knowledge with colleagues.
Investment
Seminar registration fee:
$ 539 
(price drops to $519 if we send two or more people)
Travel expenses:

$_____  (including lodging and airfare)


Total costs:

$_____
Please consider supporting my attendance at The Teaching Professor Conference.  This event has sold out the past two years and I would like to reserve my spot as soon as possible. To learn more about the conference, visit www.teachingprofessor.com/conference.
Sincerely,
[Your name]

PS – 90% of conference attendees say they’d recommend it to their fellow educators.  Here is a sampling of comments from last year’s participants. 
“This was a wonderful opportunity to learn ways in which I can improve my teaching as well as create a more positive learning experience for my students!! The variety of topics was extraordinary! I have already recommended this conference to a number of colleagues and will recommend that our faculty have the opportunity to attend on a regular basis!”
        - Associate Professor, University of Wisconsin-Stout 
“With looming budget cuts predicted for the 2011-2012 academic year, I have let my Director know that if I can only attend one conference it will be The Teaching Professor!”
        - Professor of Practice Office of Instruction and Assessment, The University of Arizona
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